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E-Tender Notice

Sr. No.: BRAUSS/Reg./Outsource/5 / & Dated: 19-07-2021

Dr B. R. Ambedkar University of Social Sciences invites proposals from suitable
agencies for providing services of Computer Operator/ Carpenter/ Electrician/
Driver/ Peon/ Sweeper/ Cook/ Agricultural Laborer/ Security Guard/ Computer
Hardware Networking Technician/ Web Designing & Web Master/ Matron
Female/ Matron Male.

Important Dates: Bid Calling Date: 19-07-2021
Pre-Bid Meeting Date: 29-07-2021, Time: 12:30 PM
Bid Submission Last Date: 10-08-2021, Time: 05:30 PM
Bid Opening Date: 12-08-2021, Time: 12:30 PM

All hereby informed that to get the more details, please visit or log on to
http://brauss.in / http://brauss.mp.gov.in & www.mptenders.gov.in. Tender is
available under Department of Higher Education in www.mptenders.gov.in.

Aueeyerf

“Registrar
Dr B. R. Ambedkar
University of Social Sciences
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cope of work of Emplovees and their Job Responsibilities

1. Computer Operator Job Responsibilities: Provides data by operating a computer. ...
Monitors and manipulates daily system jobs. Starts operations by entering commands.
Maintains operations by monitoring error and stoppage messages. observing peripheral
equipment. and making adjustments in the process.

2. Security Head Guard: To Ensure in University Secure premises and personnel by
patrolling property: monitoring surveillance equipment: inspecting buildings. equipment
and access points: permitting entry. Obtain help by sounding alarms. Prevent losses and
damage by reporting irregularities, informing violators of policy and procedures:
restraining trespassers.

3. Security Guards : Secures premises and personnel by patrolling property: monitoring
surveillance equipment: inspecting buildings. equipment. and access points: permitting
entry. Obtains help by sounding alarms. Prevenis losses and damage by reporting
irregularities; informing violators of policy and procedures: restraining trespassers.

4. Cook: Cleans food preparation areas as determined by law and University
policy Prepares foods to the specifications of the University Food Incharge Prepares
food before the arrival of guests.Makes adjustments to food items to accommodate guests
with allergies or specific diet concerns.Manages other employees in the kitchen. Boys
Hostel/Girls Hostel. Faculty Guest House, & University official.

5. Sweeper: Perform heavy cleaning duties, such as cleaning floors. shampooing rugs.
washing walls and glass. and removing rubbish. Duties may include tending furnace and
boiler. as applicable performing routine maintenance activities. notifying management of
need for repairs. and cleaning dust & garbage from sidewalks of the University Campus.

6. Room Attendant/ Peon: Basically peon of Office uses to do all official work relating to
University and to assist it's officials for smooth working of Office like to call the cases. 1o
put up the files, to forward the letters. communication.to open n close the Office.to clean
the same except brooming. To serve water n tea to officers or like that. Room
Attendants/Peon are responsible for cleaning and servicing guest roomsin order to
provide a pleasant and comfortable experience for guests. They ensure that all University

rooms are inviting and clean and they address all guest queries politely and

knowledgeably.
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12.

13.

14.

Driver: Driver responsibilities include arranging regular cleaning and maintenance
services for the University vehicle. planning each route based on road and traffic
conditions and managing payments.

Electrician: The University electrician is a tradesman specializing in electrical wiring of
buildings, transmission lines. stationary machines. and related
equipment. Electricians may be emploved in the installation of new electrical components
or the maintenance and repair of existing eleetrical infrastructure.

Agricultural Labour: University Agricultural labourers perform simple and routine
tasks as part of agriculture, forestry and fishery production processes. Alniversity
Polyhouse jobs include. for example. routine tasks associated with crop production.
livestock rearing. maintenance of gardens and parks. and the conservation of forests.
Carpentar: University Carpenters to construct as applicable, erect, install. and repair
structures and fixtures made from wood and other materials. Carpenters are involved in
many different kinds of construction. from the building carpenter to the installation of
kitchen cabinets etc. as applicable.

Mastern M/F: The mastern is responsible for the supervision and care of boarders living
in the hostel and tvpically lives on the premises and responsible for Student Wellare
activities,

Computer Hardware Technician: Setting up hardware and installing and configure
software and drivers. Maintaining and repairing University technological equipment (e.g.
routers) or peripheral devices in Labs. Installing well-functioning LAN/WAN and other
networks and manage components (servers, IPs etc.) in University area/Computer Labs.
Web Designer: A web designer creates the look, layout. and features of a University
website. The job involves understanding both graphic design and computer programming.
... They work with development teams or managers for keeping the site up-to-date and
prioritizing needs. among other tasks. >

Gardner: The responsibility of a Gardener is to maintain the beauty of plants. outdoor
grounds. and trees in a University garden. They perform a range of general maintenance

tasks including designing, producing. renewing and preserving outside spaces in the

University Campus.




